Melissa K.Y. Takaaze
TEL 808-554-2815     EMAIL m.takaaze@gmail.com
                                 
Experience 
Tutor-Counselor, Rural Alaska Honors Institute, Fairbanks, AK                          May-July 2010
Served as a live-in tutor/counselor for high school students                                          May-July 2009
Emphasized communication skills within a group environment                                    May-July 2008  
My group earned the honor of highest G.P.A in program history (2008)
 

Legislative Assistant, Capitol Consultants, Honolulu, HI                                     January 2010-present
Tracked legislative bills pertaining to clients’ interests                                              January-May 2009 
Drafted status and testimony reports for each bill
Attended legislative hearings & assisted with maintaining legislative database
 

Documentary Narrator, UA Museum of the North, Fairbanks, AK                       June–August 2007   
Performed live documentary narratives for museum audiences
Operated the show booth (lights, Blue-Ray, sound, etc.)
Interacted with & assisted museum visitors 
 

Intern, The Office of Senator Ted Stevens, Washington, DC                                   June-August 2006   
Summarized and organized committee testimony                                                          June-July 2003 
Sorted and responded to constituent correspondence                                                     (High School intern)
Greeted and helped constituents 
 

Legislative Intern & Aide, State Rep. Alex Sonson, Honolulu, HI                         January-May 2006   
Researched information for bills
Computer data entry
Assisted constituents and fellow legislative offices 
 

Education
Masters of Arts (M.A.) in Political Science                                                                                             May 2009
UNIVERSITY OF HAWAII at MANOA, Honolulu, HI                                          
Bachelor of Arts (B.A.) in Political Science                                                                                      December 2007
UNIVERSITY OF HAWAII at MANOA, Honolulu, HI                                                       
 

Civic Activities 
Volunteer, Interior Democrats                                                                                          August 2008
Volunteer, Ethan Berkowitz for Governor                                                                      August 2006
Legislative Advocate, University of AK Coalition of Student Leaders                             Spring 2005
President, UAF Young Democrats                                                                                        Fall 2004
Senator, ASUAF Student Government                                                                                2003-2004
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

[image: image1.png]



